POCCUMCKAS GEJEPALIUA :
AJIMUHUCTPALIUS TOPOJA BEJIOIOPCK AMYPCKOI OBJIACTHU

MYHUUUIIAJIBHOE KASEHHOE YYPEX/EHHUE
«YIIPABJIEHUE KYJIbTYPBl AIMUHUCTPALIUU I. BEJIOI'OPCK»
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06 yreepknennu Kogekca 3TuxH u CJIy:KeOHOro noBeJeHHus padOTHUKOB

B nensix ycranosnenust o6mmx npunmmmos u NPaBuJl CIIy>KeOHOTO MOBEIEHNUS,
KOTOpPLIMH  IOJDKHBI ~ DyKOBOACTBOBAThCS BCE  paGOTHHUKH MyHuUIIMTIaNBHOT O
Ka3€HHOro y4pexIeHHs «YpaBleHHue KyIbTyphl AnMuHHCTpatmu r.Benoropck»,

IIPUKA3BIBAIO:

1. Y1Bepautes Kopmekc 3THKH u CITyke0HOT0 MOBexeHUs paboTHUKOB
MyHununansHoro Ka3eHHOro YUpexIeHus «YnpasieHne KYJIbTYyphI
AIMHHHCTpAIUH r.benoropck», cornacuo TIPHUJIOKEHHIO K HACTOSIIEMY MpHKazy.

2. O3HakoMHUTEL ¢ COOTBETCTBYIOIIUM JTOKYMEHTOM BCex paboTHUKOB
YYPEexXAEHHUS IO IO/ MHCE.

3. Kontpones 3a wucnomnenuem [IpUKa3a BO3JOXHUThL Ha BEOYILEro

cneuuanucta MKV «YnpasneHue KYJIBTYPBI AL{MHHHCTpauHH I‘.BeJIOI‘OpCI{»
Ykonosy E.A..

Havaneuuk MKy «Ynpasnenue KYJIBTypEI

AIMHHHCTpanuy r.benoropcic, O.B.Porosus
.B. K
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KOJAEKC 9TUKHU U CJIYKEBHOI'O IIOBEJAEHUA
paboruukos MKY «Ynpasienne KyabTypbl AIMHHHCTpaUHH r.besoropex»

Konekc THKM M ciyxebHOro moselneHus paboTHUKOB (mainee — Komekc)
MKV «YnpaBnenue KyasTypsl AJMHUHHCTpauuu I.benoropck» (mamee -—
VupekaeHne) pa3paboTaH B COOTBETCTBHH C MONOXeHHAMH KOHCTHTYlHH
Poccuiickoii  ®enepauun, Tpymosoro kogmekca Poccuiickoii ~@eneparu,
denepanbHOro 3akoHa «O MPOTUBOJEHCTBHM KOPPYILMM» W HHBIX HOPMATHBHAIX

mpaBoBBIX  aKToB Poccuiickoit ®denepauun, a TaK ke OCHOBaH Ha
06 LIeNPH3HAHHBIX HPABCTBEHHBIX MPHHLMIAX H HOPMaX POCCHHCKOro obiiecTBa U

rocy1apcTBa,
1. O6mMe MOJIONKEHHS -

1.1 Komekc mnpencraBnsier cobod CBOJ OOIUMX TPHHLMIIOB H MpaBHII

CJT}")KC6HOI'O IMTOBCACHHA, KOTOpBIMH IIOJ'DKHBI p}/KOBOIICTBOBaTbC}I BCC pa6OTHHKH

Vupexnenus (naiee — pa6OTHPIKH) He3aBHCHMO OT 3aMellaeMbIX HMH

JOJKHOCTEH. X
1.2. Lensto Konmekca sBiseTcs YCTaHOBJIEHHE 3THYECKUX HOPM H IPaBUII

CIyXeGHOro IoBeIeHHUs pabOTHUKOB [l NOCTOHHOrO BBIMOJIHEHHS UMH CBOCH
npodecCHOHATBHOMN CITyXe6HOH NesTeIbHOCTH, a TaKXKe COAEeHCTBHE yKPEeIUICHHIO

aBTOpHTETa pabOTHHUKOB H 0OeCIieYeHHE EAMHBIX HOPM IIOBEIeHHs PA0OTHHKOB.
1.3. Kozekc npH3BaH MOBBICUTH 3 (QEKTHBHOCTH BHINIOJIHEHUS paOOTHUKaMH

CBOMX JTOJDKHOCTHBIX 00S3aHHOCTEH.
1.4. I'paxnaaHuH, NOCTynaloluMi Ha pabory B YupexaeHue,
03HaKOMHTECA ¢ monoxeHusmu Kojekca M cobmozare WX . B Tpolecce

npodecCUOHAIBHON AEATENBHOCTH.
1.5. 3naHue U colOmojeHue pa60THHKaMH nonoxenud Kopekca siBnsiercs

OJTHUM H3 KpDHTEPHEB OHCHKI/I HX- HpO(i)eCCHO‘HaJII:HOI/I I[eﬂTeJIBHOCTI/I H CJTY)KC6HOI‘O

00s3aH

IMTOBEACHHA.

2. O0mHe NpHHLUHNBI H NPABHJA C1YKeGHOTO NOBeIeHHSI

2.1. JlestensHOCTh YupexaeHus, a Takxke ero pa60THHKOB OCHOBBIBAETCH
Ha CJIEAYIOLIMX NPHHIKIEX:

1) 3aKOHHOCTS;

2) npodeccHoHANM3M;

3) He3aBUCHMOCTS;

4) A06POCOBECTHOCTD;

5) KOHd)HI[EHHHEUILHOCTB;
6) cpaBe LIHBOCTS;
7) HHGOpMaLHOHHas OTKPBITOCTb.



He
» 7 PaGotHukH YupexaeHUs AOKHBI cobnoaTh CeAyiolte 00U

sweOHoro nNoBeACHMUA:
cobntofeHHe W 3allMra npaB H cB0OOI YesloBeKa H

npasina ey
HUE JesATEIbHOCTH

1) npu3HaHue,
7 epxa
FPAKIAAHHHA  OMNPEASTAIOT OCHOBHOH CMBIC] H cojep

VypexJIeHHS,
Y upexL Gs3aHHOCTH PaBOTHUKOB UCTIOHAIOTCS 100POCOBECTHO U

2) AODKHOCTHBIE O 0 .
npoecCHOHANBHO B LENsX obecneeHus 3 dekTHBHOM paboThl Y upeKaAeHUS;

3) nesTeNbHOCTh pabOTHHKA OCYIIECTBISETCS B IpEAeiax MnpeaMera H
nenell AeSTeNbHOCTH Y4YpexIeHHs, a TaKkKe IMOJHOMOYHH, 3aKperJIeHHBIX B

JIOJDKHOCTHOM MHCTPYKIIMH, § '
4) NP MCMONHEHHH CBOMX JODKHOCTHBIX 0053aHHOCTEN PadOTHHK JOJIKEH:!

- GbITh HE3aBHCHMBIM OT BIMSHHUS OTAEIBHBIX TPaXAaH, MPOpeCcCHOHATBHBIX
HJIM COLIMAJIBHBIX TPYIII U OPraHHU3aluH;

- BO3JIepXXHBAThCA OT MOBEAEHHUS, KOTOPOe MOIJIO Obl BBHI3BaTh COMHEHHE B
100pPOCOBECTHOM HMCIOJTHEHHH MM JOJDKHOCTHBIX 00s3aHHOCTEH, B TOM YHCIIe
CBSI3aHHOE C BIMSHHEM KAaKMX-THOO NHYHBIX, HMYIIECTBEHHBIX ((PHUHAHCOBBIX) ¥
MHBIX MHTEpPECOB, a Takxke H30eraTb KOH(DJIHUKTHBIX CHTyalldid, CIIOCOOHBIX
HaHeCTH yulep0 ero permyTalUH HIH aBTOPHTETY Y UpEKIECHHUS;

- cobmomaTh GecrpHCTPacTHOCTD, HCKJIIOYAIOIIYI0 BO3MOXXHOCTh BIUSHUSA
Ha €ro [esTelbHOCTh pPELICHHWH MOJHTUYECKHX MNapTHH W OOIeCTBEHHBIX

00beTMHEHHI;
- cobmonate HOpPMBI IIp

MOBENEHHUS; ok
- IPOABJIATH KOPPEKTHOCTb M BHUMATENBHOCTE B OOPAICHHH C rpaxjaHaMu

OECCHOHANBHOW JTHKH M TIpaBHIa IEJOBOTO

H IOJDKHOCTHBIMH JIMLIAMH;
- NPOABJIATE TEPIIUMOCTh H YBaXE€HHE K 00OBIYasM U TpaguuusaMm HapoaoB

Poccun n npyrux rocymapcts, yuuteisath KyJIbTYDHBIE W HHBIE OCOOEHHOCTH
Pa3MYHbIX OTHHYCCKHX, COUMANBHBIX TPYNN M KOHDECCH, CIOCOOCTBOBATH

MC)KH&LIHOH&JIBHOM}/ H MC)](KOH(i)eCCHOHaJILHOMy COrjacuio;
- YBQXHTEJIBHO OTHOCHUTBHCH K ACATEIIBHOCTH [IpeacTaBuTenei Cpe€acts

MacCoBOH HH(OpMaLHH 10 HHPOPMUPOBAHHMIO obwecTBa o pabote Yupexnaenus, a
N ?
TAKAKE OKasblBaTh CONEHCTBHE B NONy4eHHH JOCTOBEPHOW HHOpMaruu B
YCTaHOBJIEHHOM IOpsKe;
- NOCTOSHHO CTPEMHUTBCS K 06ECTIEYEHHIO KaK MOYKHO Oonee 3ddexTBHOrO
PACIOPKEHHs pecypcaMH, HaXONAIMHUCS B chepe ero OTBETCTBEHHOCTH;
- - npomm;neucrsosam MPOSBJICHUSM KOPPYIILUH U MPEANPUHHMATE MEpBI
°¢  Tpopunakruke B mops %
AKE,  yCTaHOBJIEHHOM eicTB MM
3aKOHOZATe bCTBOM; ) s
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S) npW MCTIONHEHWH CBOMX JOMKHOCTHBIX obs3aHHOCTeH pabOTHHK He

OJDKEH:
) - OKa3biBaThL  MpPEaAnoYTeHHE KaKUM-HO60  MpO(peCcCHOHATBHBIM  HITH

raHM3aLusIM,
COLMANBHBIM IPYyMNNam u op
- HCTONB30BATH JOMKHOCTHOE TOJIOXKeHHe JUIs OKa3aHHWA BJIHAHHA Ha

i elleHuHU
1eSTeNbHOCTb OpraHM3allkii, JOMKHOCTHBIX JIML M TpaXiaaH MNpH p |

BOMPOCOB JIMYHOTO XapaKTepa. |
2.3. B uensix npoTHBOAEHCTBHS KOPPYILHH PaDOTHHKY PEKOMEHIYeTCA:

- yBeJOMJIATh paboTonarens, OpraHel MPOKypaTyphl, NPaBOOXPAaHHTEIbHBIC
oprausl 060 Bcex cnydasx oOpamieHMs K HeMy KaKMX-TH0OOo JIHI B LessX

CKJIOHEHHSs K COBEPLICHHIO KOPPYILMOHHBIX IPaBOHAPYLIEHHUH;
- He MOomy4YaTh B CBS3H C HCIOJHEHHEM JIODKHOCTHBIX OOs3aHHOCTEH

BO3HarpaXAeHUs OT (HU3HYECKMX M IOPHIHYECKHX JUL (MOAApKOB, HEHEXHOIro
BO3HArpaXJIeHHs, CCy, yCIyT MaTepHalbHOIO XapakTepa, IUlaThl 3a pa3BiedeHus,

OTABIX, 3a TONB30BaHHE TPaHCIIOPTOM H HHEIE BOBH&IP&)K,E[CHI/IH);
- IPpHHHMATb MEpbl [0 HEIOMYLICHHIO BO3HUKHOBCHHUS I(OH(l)J'IHKTa

MHTEPECOB W YpPEryJHpOBaHHIO BO3HHUKIIHMX ClydaeB KOH(IHKTa HHTEPECOB, HE
JOIMyCKaThb TMpH HMCIOJHEHUH [JODKHOCTHBIX OOS3aHHOCTEH BO3HMKHOBEHUS
CHUTYalHH JINYHOH 3aHHTEPeCOBAHHOCTH, KOTOpasi IIPHBOJHUT HIIH MOXXET ITPUBECTH
K KOH(QJIHUKTY HHTEPECOB, YBEAOMJISTH CBOETO HEMOCPEACTBEHHOTO PYKOBOJAMTES
O BO3HHKIIEM KOH(IHKTE UHTEPECOB HIH O BO3MOXHOCTU €r0 BO3IHHMKHOBEHHS,

KakK TOJIbKO éMY CTaHEeT 00 3TOM H3BECTHO.
2.4. PabotHuk MoxeT oOpabaThiBaTh U IlepelaBaTh CIIyXeOHYIO

HHQOpPMALMIO NpH COOMIONEHMM JEHCTBYIOIMX B YUpEeXIEHMH HOPM U
TpeOOBaHUH, NpPHHATHIX B COOTBETCTBHU C 3aKOHOJATENBCTBOM Poccuiickoii
®denepalui.

PaboTHHK 00s13aH NPUHMUMATH COOTBETCTBYIOLIHE MEDPHI IO OGECIIEYEHUIO
0e30nacHOCTH M KOHQUIEHIHATBHOCTH HH(OPMALMM, KOTOpas CTana M3BeCTHA
€My B CBA3M C HCIOJIHEHHEM HM JOIDKHOCTHBIX O0Os3aHHOCTEH, 3a

HeCaHKLHOHHPOBAaHHOE pa3srilallleHue KOTOPOH OH HECET OTBETCTBEHHOCTD.

2.5. PaboTHHK, HaJeleHHBIH OpraHU3allMOHHO-pacCoOPAAUTETbHEIMA
MOJHOMOYHSAMH 1O OTHOILEHHUIO K IPYTUM PabOTHHKAM, JOJDKEH:

- CTPEMHThCS OBITH IS HUX 00paslioM NpodeccHoHann3Ma, Ge3ynpedHoi
penyTauMH, crnoco06cTBOBaTh (OPMHPOBAHHIO B OpraHM3auuMud Jubo ee
MOApas/e/ieHuH  OJIarompUATHOrO Ui 3(GQeKTHBHOH paGoTHl  MOpANBHO-
IICHXOJIOTHYECKOT0 KJIMMATa;

- NpHHUMAaTb MEPBI MO MNpeayNpexAeHUI0 KOPPYMUHMH, a TakXe Mepbl K
TOMY, 4TOObI NOAYUHEHHble €My pabOTHHKH He JOIYCKaIl KOPpPYHLUHOHHO
OMACHOro MOBEAEHHA, CBOMM JIMYHBIM NOBEJEHHEM I10]1aBaTh MPUMED YECTHOCTH,
becnpucTpacTHOCTH H CIpaBeJIUBOCTH;

- HE JonyckaTh ciy4yaeB INpPHHYXIEHHS pabOTHHKOB K YYacTHIO B

ACATENIBHOCTH  MOJIMTHYECKHX  MApTHif, OOLIECTBEHHBIX OOBEJUHEHUH W

PETHTHO3HBIX OpraHU3aLMii;
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- NPUHMMATB MEpbl 110 MPEAOTBPALIEHHIO WIH YperyJHpOBaHHIO KOH()JIUKTA
ecl €My CTalo W3BECTHO O BO3HHKHOBEHHH Y

HHTEpPECOB B  Clyvae,
NONUHHEHHOTO eMy paboTHHKa JMUHOI 3aHHTEPECOBAHHOCTH, KOTOpast MPHBOAHT
HIH MOXET NPHBECTH K KOH(IHKTY HHTEPECOB.

3. ITHUecKHe NPABHJIA CJ1YKeOHOro noBeeHHs! paGoTHHKOB

3.1. B cayxe6HoM mMOBeleHHH PAOOTHHKY HeoOXO0JMMO HCXOAHTb U3
KOHCTHTYLMOHHBIX TOJNOXEHHH O TOM, 4TO HEIOBEK, €r0 npaBa M CBOOOJIBI
QRISIOTCS  BbICIIEH LIEHHOCTBIO, H KaXIpll TpaAaHHH HMEET TMpaBoO Ha
HeNPHKOCHOBEHHOCTh YaCTHOH JKH3HH, JHYHYIO H ceMeHHYyl0 TaHHy, 3alIUTY
yecTH, IOCTOMHCTBA, CBOEro 100pOro HMEHH.

3.2. B cayxe6HOM noBeeHHH pabOTHHK BO3/IEPKHBACTCA OT-

- mo6oro BWIAa BHICKA3bIBAaHMHA M JEHCTBHA IHCKPUMHHALHOHHOTO
xapakTepa MO TNpH3HAaKaM [0, BO3pacTa, pachl, HALMOHATLHOCTH, S3bIKa,
rpak1aHCTBa, COLMAIBHOrO, HMYLIECTBEHHOI0 HIIH ceMEeHHOro IOJIOXKEHHA,

MOJUTHYECKHX MJIH PEJTMTHO3HBIX MPEANOYTEHUH;
- rpy6oCTH, TPOABIEHHH NpeHeOPEKUTENLHOr0 TOHA, 3aHOCYHBOCTH,

MpeaB3AThIX 3ameanHi71, NpEabABICHHA HelMpaBOMEPHBIX, He3aCJIy>KECHHBIX

0OBHUHEHHH;
- yrpo3, OCKOPOHTEJBHBIX

NpensTCTBYIOIIHX HOPMaJIbHOMY

NMPOTHBOINIPABHOE IOBEIEHHE.
3.3. PaboTHHKH NPH3BaHbI CIOCOOCTBOBATH CBOMM CIIyXKE€OHBIM [TOBEJIEHHEM

YCTaHOBJICHHIO B KOJJIEKTHBE JAEJIOBBIX B3aHUMOOTHOILLICHUN H KOHCTPYKTHBHOTI'O

BBIDa)KEHHH MJIM  DEIUIMK, JeHCTBHH,

OOLIeHHI0O  HJIH MPOBOLIUPYIOLIHX

COTpYAHHYECTBA JPYT C APYTOM..
PaboTHMKH  JOMKHBI  OBITh  BEXJIMBBIMH,

KOPPEKTHBIMH, BHHMATEJIbHBIMH H IpPOSBJIATH TEPIUMOCTE B OOIIEHHH C

nobposkenaTeIbHEIMH,

rpaxJaaHaMH H KOJLJIETaMH.
3.4. BHewnuii BHJ pabOTHHUKA MpPH MCTHOJHEHHH HM JOJKHOCTHBIX

0bs3aHHOCTeH B 3aBUCUMOCTH OT YCJIOBHH TpPYJOBOM [EATENBHOCTH JOIKEH
CMOCOOCTBOBATE YBAXHTENIEHOMY OTHOLIEHHIO IPXAAH K YUPEXKIEHHUIO, a TAKKe
’
NpH HeoOXOAMMOCTH, COOTBETCTBOBATh OOIIENIPHHATOMY [E€J0BOMY CTHIIIO
2

KOTOpBbIH OTJIHYAIOT CIEP)KAHHOCTH, TPAAULIHOHHOCTh, AKKYPATHOCTb.

4. OTBeTcTBeHHOCTD 32 HapyeHue mooxkennii Koaekca

4.1. Hapywenue paboTHHKOM nonoxeHni Kojekca moanexuT aHamusy H

MpH NOATBEPXKACHHH (haKTa HAPYLIEHHS — MOPATBHOMY OCYXIEHHIO.

4.2. CobmoneHue MONOXKEHHUI Konekca yuuThiBaeTcs npH NpOBeNeHHH
arTecTaund, (HOpMHPOBaHUH KaZpoBOro pesepa Ui BbIABHXKEHHS Ha
BLILUECTOAILIME  NOMDKHOCTH B YYpexIeHHH, a TaKKe TpH  HalOKEHHH
AHCLHIIHHAPHBIX B3bICKAHMIA.



